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OSMA Checkout 
 
This product can be purchased for yourself or on-behalf of one or many 
students. 
 
Use “Option 1” if you would like to enrol yourself for this course or “Option 
2” if you would like to enrol one or many students on their behalf. 
 
NOTE! This product cannot be purchased with any other products. If you 
already have some products in your Cart you will see a notification 
message and a button “Clear Cart” that you would need to click on in 
order to proceed further with purchasing this product. 
 

 
 
Option 1: Enrol for Yourself 
 

• Click on “Purchase Now” button 
• Then click on “Enrol Yourself” button this will redirect you to “Cart” page  

 

 

• On “Cart” page simply click on “Proceed to Checkout” 
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• Fill in the Checkout form and place an order. 
• Done. 

 
Option 2: Enrol for Someone 
 

• Click on “Purchase Now” button 
• Specify how many students you would like to enrol 
• Then click on “Enrol One or More Students” button this will redirect you to 

“Cart” page  
 

 
 

• It will add the items to the Cart and redirect to Cart page 
• On the Cart page click on “Proceed to Checkout” 
• Fill in all the fields as per usual process and place an order (with a Credit 

Card) 
• Once order is placed it will show a Popup window on Thank you page: 
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NOTE! if Order is placed with “Bank Transfer” as payment option you won’t 
be able to Enrol students until the payment is received by Meditrax and 
Order is marked as Completed. 
  

• Click on “Enrol students now” button ( you can also Enrol students later ), 
it will open “Enrol students” page: 
  

 
  

• Step 1 
o Select a Group 

• It is a Group of Students for the purchased Course, next 
time, if you would need to enrol more students for the same 
Course you would need to go through “Enroll Students” page 
> “Select Group” > “Add Quantity”, this will simply add more 
“seats” to the existing “Group of Students” for the course). 

• NOTE! If you have ended up purchasing the same Course 
again, then it will create a new Group of Students and in 
“Select Group” drop down it will show the new group as per 
below ( “name of the course “ + “_1”): 

 
 
Not a big deal J 
 

o This will load additional buttons and table of students as per below: 
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• Step 2 

o Once the Group is selected and required elements are loaded as per 
above screenshot, click on “Enroll New User” button: 

 
  

o Popup window will appear where you need to specify student’s 
details: 
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o After all the details are specified click on “Enroll User” button, this 
will take a few seconds and you will see a confirmation: 
 
If student’s email address exists: 

   
 
If student has been added successfully: 
  

 
  
  

o Repeat the process as many times as need. 
  
 
 

• Step 3. If you run out of Seats:  
 

o If you run out of Seats available for students for a particular Group: 
o Select a Group (if not selected yet) 
o Click on “Add Quantity” 

 
o Popup window will appear, “enter quantity” and click “Proceed to 

checkout” and Complete order 
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o From Checkout page go back to “Enroll Students” pages and 
repeat Steps 1-2. 
  


